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Rules for Library Use 
 

 

1. Scope of Application 

1.1.These Rules regulate the procedures for joining the library of Geomedi University LLC 

(hereinafter referred to as the "University"), as well as matters related to the ordering, 

issuance, use, and return of library materials, and the rules of conduct within the library. 

1.2.The Rules for Library Use are based on the Law of Georgia “On Library Activities,” the 

University Charter, the Code of Ethics, and the Library Regulations. 

 

2. Membership 

2.1.Access to the intellectual resources of the University Library is permitted following 

registration as a library member. 

2.2.University students are registered automatically upon enrollment at the University—a 

reader/subscriber card is issued, which contains the following information: student’s first 

and last name, date of birth, personal identification number from the identity document, 

address, telephone number, email, faculty, and year of study. 

2.3.University employees, academic staff, and individuals invited by the University are 

registered based on the submission of identification documents and contact information 

(telephone number and email address). 

2.4.The reader/subscriber is obliged to notify the library of any changes to their personal 

information. 

 

3. Library Intellectual Resources and Their Use 

3.1.The library is equipped with a reading room furnished with the necessary inventory and 

provides access to a wide range of printed and digital collections in various languages, 

including: textbooks, encyclopedias, dictionaries, scientific and fiction literature, 

periodicals, reference publications, electronic resources, etc. 



3.2.Readers/subscribers are entitled to use the library’s printed and digital collections, reading 

and computer rooms, group work room, electronic library (including e-books, readers, 

audio and video recordings), and have free access to scientific electronic databases. 

3.3.To access library resources, readers must present an identity document. 

3.4.Library collections are available to readers six (6) days a week, from Monday to Saturday 

(excluding Sunday): Monday through Friday from 09:00 to 20:00, and on Saturday from 

10:00 to 16:00. 

3.5.Before using library resources, readers/subscribers are required to familiarize themselves 

with the Library Usage Rules published on the University’s website. 

 

4. Access to Library Collections 

4.1. Search and Ordering of Intellectual Resources 

4.1.1. Readers/subscribers have the right to order an intellectual resource that is of 

interest to them, identified either through the library catalog or with the assistance 

of a librarian. 

4.1.2. After placing an order for an intellectual resource, the librarian provides the 

reader/subscriber with the following information: 

a. Whether the resource of interest is available in the library; 

b. Whether the resource may be checked out and for what duration; 

c. What alternative sources exist for obtaining the required information. 

4.1.3. Readers/subscribers have the opportunity to reserve the desired library resource in 

advance. This resource is held for the reader, after consultation with the librarian, 

for no more than 4 days, after which it is returned to the storage. If another reader 

requests the reserved item, the reservation will be canceled after 2 days. 

4.2. Checkout of Library Intellectual Resources 

4.2.1. The ability to check out or not check out a library intellectual resource depends on 

the category of the resource, the number of available copies, and the frequency of 

its demand. 

4.2.2. A printed intellectual resource for which only one copy is available in the library is 

not issued for checkout, except in special cases (see paragraph 4.2.3). Such resources 

may only be used within the reading room. 

4.2.3. A reader/subscriber may check out a single-copy printed library item only if there 

is no current demand for it. 

4.2.4. Periodicals (journals, newspapers), rare items (rare editions, old books), video and 

audio materials (DVDs, CDs), dictionaries, and encyclopedias are not issued for 

checkout. 

4.2.5. A reader is entitled to check out up to 3 books from the library at one time. 

4.2.6. The right to check out books from the library is granted to University students, 

academic staff, and employees. 

4.3. Loan Period for Library Intellectual Resources 

4.3.1. A reader/subscriber is entitled to the following loan periods for checked-out books: 



a. Fiction literature – 2 months; 

b. Textbooks (if the library has a sufficient number of copies) – 7 days; 

c. Textbooks (if the library does not have a sufficient number of copies) – 3 days; 

d. Books of other categories – 10 days. 

4.4. Extension of the Return Deadline for Library Resources 

4.4.1. Upon the expiration of the loan period, the reader/subscriber is obliged to return 

the checked-out book to the library. 

4.4.2. If, at the time the return is due, the reader still needs to use the book, they may 

extend the loan period only if there is no current demand for the book. 

4.4.3. If the reader, due to objective reasons (e.g., illness, business trip, being out of the 

country, etc.), is unable to return the borrowed book within the prescribed period, 

they are obliged to inform the library. Otherwise, the loan period will be considered 

violated. 

4.4.4. The return deadline may be extended either in person or via email. 

4.5. Return of Library Intellectual Resources 

4.5.1. The reader/subscriber is obliged to return the borrowed book to the library on time; 

the issue date of the item is recorded on the book’s information form and in the 

corresponding electronic database. 

4.5.2. If a book borrowed from the library is in high demand and requested by another 

reader, the current user is obliged to return it earlier than the initially agreed 

deadline—no later than 48 hours after receiving a notification from the library 

administration. This new deadline will be considered the official return date, and 

failure to comply will be subject to sanctions as regulated in Chapter 4, Subchapter 

4.6 of this document. 

4.5.3. The reader/subscriber may request an extension of the return deadline either in 

person or via email, only if there is no current demand for the given book (see 

Chapter 4, Subchapter 4.4). 

4.6. Overdue Return and Loss of Borrowed Resources 

4.6.1. Starting from the day after the return deadline, the reader will no longer be 

permitted to take intellectual resources outside the premises of the same library 

room. 

4.6.2. In case of loss of a book, the reader is obliged to replace it with the same title or 

another library resource of equivalent demand. 

4.6.3. The reader/subscriber receives a warning from the library administration regarding: 

the expiration of the return deadline, a request for a highly demanded book by 

another reader, and sanctions imposed for violations of conduct rules. 

4.6.4. Three days after the return deadline has passed, the librarian sends the reader a 

follow-up warning regarding the delay. 

4.6.5. The librarian sends the reader a warning if a book borrowed by the reader has been 

requested by another user (see Chapter 4, Subchapter 4.6, paragraph 4.6.2). 



4.6.6. The librarian sends a warning to the reader in case of violations of the Library Usage 

Rules, based on the provisions defined in this document (see Chapter 9). 

4.6.7. Failure to receive the overdue notice does not release the reader/subscriber from 

the obligations imposed upon them. 

4.6.8. In order to receive a diploma, the student must submit, along with other required 

documents, a so-called clearance form confirming that they have no outstanding 

obligations to the University Library. A diploma will not be issued to a student who 

has outstanding library debt. 

 

5. Receiving Information by the Reader/Subscriber 

5.1.The reader/subscriber has the right to request information regarding the library’s 

operations (working hours, availability of specific media, loan periods, etc.) by contacting 

the library in person, by telephone, or through other means of communication. 

5.2.The reader/subscriber shall receive the requested information from the library within no 

more than 3 working days. 

 

6. Use of Internet Resources 

6.1.All subscribers of the University Library are entitled to access the digital collections of the 

library. 

6.2.The use of computers and internet is free of charge. Users also have the opportunity to 

connect to wireless internet. 

 

7. Copying and Printing Services 

7.1.In accordance with copyright protection guidelines and storage requirements, the 

reader/subscriber may use copying and printing services for various educational, research, 

and literary materials. 

7.2.Copying and printing services may also be used based on a prior request. 

7.3.In the case of a prior request, the user receives a copy and/or printed version of the library 

resource within no more than two working days. 

 

8. Rules of Conduct for Readers/Subscribers in the Library 

8.1. The reader/subscriber is obliged to: 

8.1.1. Comply with the requirements set forth in the University Charter and the Code of 

Ethics. 

8.1.2. Respect the rights of both library staff and other users. 

8.1.3. Handle the library’s material and technical resources with care and avoid causing 

damage. 

8.1.4. Upon entering the library, the reader is obliged to: switch their mobile phone to 

silent mode, maintain silence, and avoid disturbing other readers during group 

work. 



8.1.5. After using library resources, not return them to the shelf independently, but either 

hand them over to the librarian or leave them on the table. 

8.1.6. Carefully inspect any book or material upon receipt and report any defects to a 

library staff member. 

8.1.7. Bringing food into the library is prohibited, except for bottled water and other 

bottled mineral beverages. 

8.1.8. The reader is prohibited from removing any book or other resource from the library 

without a special entry made by the librarian in the reader’s subscription record. 

 

9. Sanctions for Violations of the Rules of Conduct 

9.1. In cases where the reader/subscriber: 

9.1.1. Insults a staff member or another library user, the reader/subscriber shall be subject 

to disciplinary measures as provided by the University’s Internal Regulations and 

Code of Ethics. 

9.1.2. Damages library resources or inventory, and fault is established, the 

reader/subscriber shall bear the appropriate responsibility and compensate the full 

amount of the damage. 

9.1.3. Disturbs silence in the reading room (e.g., loud conversation, phone ringing, etc.), 

they will receive a verbal warning from the librarian. If the same violation occurs 

twice, the reader/subscriber will be required to leave the reading room. 

9.1.4. Removes a library resource from the library without authorization, the 

reader/subscriber shall be subject to disciplinary measures as provided by the 

University’s Internal Regulations and Code of Ethics. 

 

10. Amendments to the Library Usage Rules 

10.1. Amendments to the Library Usage Rules are made in accordance with changes 

occurring in national and international educational systems (including in libraries) and in 

accordance with procedures established by law. 

 

 

 

 


